
CoAD File Server Access 
 
 
Windows 
 
Step 1: If you do not already have a shortcut to the server on your desktop, you’ll need to create one as follows.  Please note that 

you MUST be on the UT campus network in order to initially create the desktop shortcut.  (Proceed to Step 2 below if you 
already have a desktop shortcut): 

 
Right-click on the desktop and select New . . . / Shortcut. 

In the Create Shortcut dialogue, enter  \\ utk-cadfiler.cap.utk.edu  as the item that the shortcut refers to, and click 
Next.  (DO NOT copy/paste server address.  Type it in manually.) 

In the resulting dialogue, click Next 



CoAD File Server Directory Overview 
 
Academics Share 
The Academics share contains directories related to current courses, student portfolios, and student organizations, as well as other 
miscellaneous directories primarily intended for student use.  Faculty, staff, and students are granted full access to various 
directories in the Academics share as necessary. 
 
Academics Archive Share 
The Academics Archive share contains archived directories from past semesters related to courses, student portfolios, and student 


